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4. CERTIFICATE IN ENERGY TECHNOLOGY AND MANAGEMENT (CETM)

SOET offers Certificate in Energy Technology and Management (CETM) with the following

broad objectives:

To give an over view of various energy resources, their availability and use pattern
To give an exposure about environmental effects of energy use
To give an overview of Renewable Energy Technologies
To conduct an energy audit and implement energy conservation measures
To see the importance of Energy, Economy and Environment interaction

To become an Energy Doctor so as to rectify renewable energy technologies

Credit System

The University follows the ‘Credit System’ for most of its programmes. Each credit amounts to
30 hours of learner study comprising all learning and assessment activities, such as: reading and
comprehending the print material, listening to audio, watching video, attending counselling
sessions, practical sessions, teleconferencing, writing assignment responses, refereeing books in
library, discussions with peer group etc. Completion of these academic programmes requires
successful clearing of the assignments, Term-end examination of each course, project work and

field training, where ever applicable.

Programme Structure of CETM

There are four courses in the programme. The total credits of a course have been worked out on
the basts of course content and their weightages. Table 1 gives the details of the Programme

structure of CETM.
Table 1 Programme Structure of the CETM
SI. | Course Code | Title of the Type of | Credits | No. of
No. Course Course blocks,
Compulsory/ Manuel,
optional workbooks
etc.
1 | OEY 001 Energy Resources and | Compulsory |4 3
Conversion Processes
2 | OEY 002 Renewable Energy | Compulsory |6 5
Technologies and Their
Uses
3 | OEY 003 Energy =~ Management: | Compulsory | 6 5
Audit and Conservation
4 | OEYP004 | Energy Projects Compulsory |4 1




Details of the Programme

Some pertinent details of the programme are given below:

Programme Duration 6 Months (Minimum) and 2 Years (Maximum)
Programme Fee [03,000/- ( including Registration Fee)
Eligibility 10™ pass with minimum 50% marks

Age No bar

Medium of Instruction English

S. THE COURSEWARE
The details of course structure of CETM is given below:

OEY 001: Energy Resources and Conversion Processes 4 Credits
Objectives:

e To understand the meaning of Energy

e To understand different Conventional Energy Resources

e To understand different Renewable Energy Resources

» To understand Various Energy Conversion Processes

Block-1: Conventional Energy Sources
Block-2: Renewable Energy Sources
Block-3: Energy Conversion Processes

OEY 002: Renewable Energy Technologies and Their Uses 6 Credits
Objectives:
¢ To understand the meaning of Solar Radiation
To understand various Solar Thermal Technologies
To understand Solar Photovoltaic Principles and Power Generation
To understand Biomass Energy and Technologies
To understand Solar Active and Passive Buildings

Block-1: Solar Thermal Technologies

Block-2: Solar Photovoltaic Technologies
Block-3: Biomass Based Energy Technologies
Block-4: Solar Drying Systems

Block-5: Solar Heating and Cooling of Buildings

OEY 003: Energy Management: Audit and Conservation 6 Credits
Objectives:
e To understand the Principles of Energy Conservation
To understand Energy Audit Techniques
To identify Energy Conservation Measures
To classify Energy Conservation Measures as Short, Medium and Long Term
To know Energy Efficient Devices
To understand how to make energy plan at village level

Block-1: Principles of Energy Audit
Block-2: Principles of Energy Conservation
Block-3: Energy Conservation Measures-I
Block-4: Energy Conservation Measures-11
Block-5: Energy Planning and Management

OEYP 004: Energy Projects 4 Credits

Objectives: You are aware that energy is required for doing any kind of work. You can’t
mmagine present day life without energy. Energy is used for various activities like industrial
activities, cooking, lighting, heating, air-conditioning etc and is derived from various sources.
Energy conservation and energy substitution is the need of the hour. This can help to fill the gap
between demand and supply. In this course, you will learn about some of the energy
technologies, their functional aspects with emphasis on energy audit of home etc.
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SYLLABUS

SHIFT - I TALLY
UNIT I .-

Features of tally 9,0- Tally screen components- Accounting conc_:ept- |
creating and setting up of company in tally- Company features- Select, alter,

delete a company

UNIT I

Classification of accounts - Accounting masters -Group creation- Ledger

creation- Voucher types creation

UNIT I

Inventory masters- Creation of inventory ledger- Creation of stock groups-

 Creation of stock category -Stock item- Unit of measures
UNIT IV

Accounting vouchers- Contra voucher-Payment voucher- Receipt vbuchéf— Pt
journal voucher-Sales voucher-Credit note voucher- Purchase.voucher- Debit note

voucher- Reversing journal voucher- Memo voucher
UNITV
Invgntory vouchers- Receipt note voucher- Rejection in voucher-Delivery

note voucher- Rejection out voucher- Stock journal vouchers ~Physical stock

voucher - - - . | : '

L



UNIT VI
Trial balance- Profit and loss account- Balance sheet - Subsidiary book_s -

Bill receivable- Bills payable -

UNIT VII

Mean'i'ng. .of VAT- Gerieral technblogies used in tally- VAT rates-
* computation of VAT- VAT classification ledgers- Composite dealers- F eatures pf
- composite dealers- I nput VAT- Output VAT- VAT reports. G1S T -

S.NO LIST OF PRACTICAL
1 | Company creation ' 1 2
2 | Creation of accounting groups and ledgers ,
3 Prepare a purchase day book with your imaginary data”
4 Prepare a sales day book with your own data
5 Prepare trial balance with your own data |
6 | Prepare subsidiary books and transaction with your own data
7 | Prepare a petty cash-book with your own data . i
8 Prepare a balance sheet with your own data
9 | Prepare a sales invoice of a supermarket with your own data
10

Ledger and voucher creation of VAT

g
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Nanjil Catholic College of Arts And Science,

Kaliyakkavilai

TALLY ENROLLMENT LIST 2017-2018

SI.No Tally ID. No. Name
1 TA- 260304201826 ABISHAP S
2 TA- 260355201858 ABISHEKAR V
3 TA- 070456201840 ACHUJ
4 TA- 170412201858 AFIYAR.S
5 TA- 070456201821 ALDIN VIJO V.K
6 TA- 260304201836 ANCHILA YV
7 TA- 260304201824 ANEESHA V
8 TA- 260339201840 ANILAR
9 TA- 260304201828 ANISHA R
10 TA- 170413201802 ANU P
11 | TA- 070457201816 ARYA LEKSHMI R.S
12 |TA- 170413201804 DIXON CHARLES C
13 | TA- 260304201822 HARITHA S.H
14 | TA- 260355201847 IMRAN KHAN A
15 | TA- 070456201837 JAIVIN V.J
16 | TA- 260304201820 JAMEELATHUL NISA R.N
17 | TA- 260304201847 JENCY J
18 | TA- 070457201812 JENIBHA C.J
19 | TA- 200457201829 KAVIN RAJP.L
200 TA- 260304201819 MEENAKSHI DHANYA P
2 TA- 260355201849 NABISH RAJ N
2 TA- 260339201830 NAZEER B
23 TA- 070456201852 RAHUL S
24 TA- 260304201817 RAJESWARI R
29 TA- 260305201814 RENJINI R.S
26 TA- 070456201817 RESHMAP.S
27 TA- 070456201843 REVIN R




28

TA- 260304201845

SAHAYA DIVYAS

29 TA- 160452201826 SAJIN B.A

3 TA- 260304201807 SANTHINI R

3Y TA- 260339201846 SARANYAK.S

34 TA- 070456201841 SARIJIN KUMAR D
33 TA- 070457201814 SHEEBAN

34 TA- 070456201845 SHIJIN C.S

394 TA- 070456201835 SHINE ADAM J

3¢ TA- 260355201845 SHINU S.L

37 TA- 260339201844 SHINY D

38 TA- 160451201856 SHYAMA SUNDAR S.P
39 TA- 260355201829 SONU S

40 TA- 260339201841 VARSHA V.S

AN TA- 260339201843 VINILAV

42 TA- 070378901847 ARNIKA JENCY B
43 TA- 170375801819 ATHIRAS YV

44 TA- 270374651847 DHEEPAN K

49 TA- 170383801821 VINISHAK C

49 TA- 270373911888 ABI MOL W

4 TA- 270373931889 ANJU C

44 TA- 070373911890 BENSUJIN J S

49 TA- 070373921893 DIVYA A

SATA- 270373991895 EEVILIN BRABHA J L
SUTA- 270373751811 ATHIRAS YV
SATA- 070373911816 DHEEPAN K

53

TA- 170373911854

DRAVID ALEXANDER J




Nanjil Catholic College of Arts And Science,

Kaliyakkavilai
SHIFT Il - TALLY (Tally Academy Certified Accountant)
STUDENTS RESULT 2017 - 2018

SI.No | Tally ID. No. Name E-mail ID Mark | Grade
1 -Zré)-304201826 ABISHAP S abishapaulraj192@gmail.com 76.7 A
2 ;&555201858 ABISHEKAR V vabishekar@gmail.com 76.7 A
3 ;)r%-4562018 40 ACHU J achujayarajf@gmail.com 83.3 | A+
4 I%_412201858 AFIYAR.S afiyabba@gmail.com 733 | A
5 | o ceon1gy | ALDIN VIO VK aldinvijovk@gmail.com 733 | A
6 | sevaoasorgzs | ANCHILAV anchilav1997 @gmail.com 833 | A+
7 ;_ébggo 4201824 ANEESHA V www.anishavincent999@gmail.com | 66.7 | B+
8 ;-éb(‘)_339201840 ANILAR ani9slaravi@gmail.com 66.7 B+
9 -zrébt\)-304201828 ANISHAR anisha8526@gmail.com 86.7 | A+

10 I%A(\)-413201802 ANU P anu1997bba@gmail.com 86.7 | A+
11 ;)r%-457201816 ARYA LEKSHMI R.S | advaryalekshmirs@gmail.com 76.7 A
12 I7A0'41320180 , | DIXONCHARLESC | dixonbba@gmail.com 833 | A+
13 %?530 soorgry | HARITHASH harithash47 @gmail.com 869 | A+
14 ;_Q)-3552018 ;7 | IMRAN KHAN A imran09566 @gmail.com 633 | B+

200457201829

TA- JAMEELATHUL NISA | . . .

16 260304201820 RN jameelathulnisa97 @gmail.com 73.3 A
TA- : .

17 260304201847 JENCY J abhinandhram38@gmail.com 70 A
TA- o .

18 070457201812 JENIBHA C.J jenibacj987@gmail.com 70 A

19 | A KAVIN RAJ P.L kavinkrpl@gmail.com 867 | A+
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20 ;-éA(\)-SO 4201819 Eﬂﬁiméﬁspm dhanya1997 @gmail.com 76.7 A
21 ;-éat\)-355201849 NABISH RAJ N rajnabish@gmail.com 70 A
22 -ng‘)'339201830 NAZEER B nazeernanbanl23@gmail.com 73.3 A
23 ;)r%-456201852 RAHUL S rahuls1998 @gmail.com 83.3 | A+
24 -ZFQ)-B‘O 4201817 RAJESWARI R rrajeswari2895@gmail.com 70 A
25 -ng‘)'305201814 RENJINI R.S renjinirs97 @gmail.com 70 A
26 ;)r%-456201817 RESHMA P.S psreshma97@gmail.com 86.7 A+
27 ;)r%-456201843 REVIN R krniver607 @gmail.com 66.7 B+
28 ggfgo sooieas | SAHAYADIVYAS | divya1998@gmail.com 80 | A+
29 -1|-('5A0-452201826 SAJIN B.A shajanba2397 @gmail.com 70 A
30 ;Q)'go sootser | SANTHINIR shyjupalas@gmail.com 833 | A+
31 -ZI-E/SA(\)-3392018 46 SARANYAK.S saranyakrishnan1998 @gmail.com 90 A+
32 g%'4562018 ;i |SARINKUMARD | sarjinkumar@gmil com 733 | A
33 g%'45720181 , |SHEEBAN sheebang15@gmail.com 60 | B+
34 g%‘4562018 455 | SHUINCS shijinsing@gmail.com 733 | A
35 g%‘456201835 SHINE ADAM J shineadam@gmail.com 767 | A
36 ;-Q)-355201845 SHINU S.L shinushinu379@gmail.com 80 A+
37 ;_éb(‘)_339201844 SHINY D shinyd97 @gmail.com 90 A+
38 IQ)-451201856 gﬁlYAMA SIURIBIAR shyamasundaraug1997 @gmail.com 80 A+
39 ;-QJ-355201829 SONU S sonusasikumar1995@gmail.com 70 A
40 ;-('30(\)-3392018 a1 VARSHA V.S vsvarsha06 @gmail.com 73.3 A
41 U VINILA V vinilal998 @gmail.com 76.7 A

260339201843
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T

f[g” academy

www.tallyacademy.in

Nanjil Catholic College of Arts And Science
Kaliyakkavilai, 2017-2018

SI.No [Tally ID. No. Name

1 TA-240215201834 AJIN.G

2 TA-150214201809 AJITH A

3 TA-150214201841 ANCY RAJ RV

4 TA-150214201802 ANEESH S

5 TA-150214201812 ANISH A

6 TA-240215201817 ANUPRASAD.S

7 TA-150215201828 ARCHANA A.S

8 TA-240215201823 ARUN RAJ.R

9 TA-240215201812 ASWINI.S.P

10 TA-080225201803 ATHIRA S

31 TA-150214201838 ATHIRA VIJAYAN K
12 TA-080225201809 BIBIN A

13 TA-150214201845 BINCY B.J

14 |TA-160451201850 BINEESHA B

15 TA-080224201845 DAYANA A.J

16 |TA-080224201826 DIVYAAS

17 TA-150214201848 FATHIMUTHU DHAHANI S.S
18 TA-240215201828 GOKUL.G

19 TA-150214201836 GOLDEN JEMI JOY S
20 TA-240215201825 JIBIN.Y

21 TA-150214201817 JOBIN JOSE J

22 TA-080223201813 JYOTHISHA J

23 TA-160451201848 LEENA RAJ L

24 |TA-080223201842 LEKSHMI C

25 TA-080224201829 LEKSHMI S

26 TA-080224201837 MARTIN M

27 TA-150215201832 MAYA T

28 TA-150215201822 MEJALIN NISHA C
29 TA-150215201825 MERLIN JISHA S.M
30 |TA-160451201807 NISHANTHI J

31 TA-150214201823 PRAJEESHA P

32 TA-150214201805 PRAKASH G

33 TA-160451201851 PREEJA PRASAD R
34 TA-150214201829 PRINCY S




" |RAJI KRISHNA R.J

35 |TA-150214201826

36 |TA-240215201820 IREJIKUMAR M.S
37 |TA-080224201857 |IREMYA K.V

38 |TA-080223201825 RESHMA G.S

39 |TA-080223201815 REVATHY A.P

40 |TA-080223201837 SAGARA V.S

41 |TA-230252201843 SAJIN S

42 |TA-240215201841 SAJIN.K

43 TA-150214201833 SAJITHA S.R

44 |TA-080225201815 SOBHA B

45 |TA-080223201822 SOUMYAY.F

46 |TA-150215201819 SREEJA MOL V
47 |TA-080223201810 SREEJA N

48 |TA-160451201810 VIJIN BABU DAVID
49 |TA-150214201815 VINCY MOL V

50 TA-080224201834 VINITHA B

51 TA-160451201837 VISAKH A

52 TA-230251201807 ABISHA J

53 TA-230252201838 ABISHEK.P.G

54 |TA-230251201809 ADHITHYA B VIJAYAN
55 |TA-230252201833 ADHITHYA S.S
56 |TA-230252201803 AJIN A

57 |TA-160451201854 AKARSHA L RAJ
58 |TA-230251201819 ANCHU A

59 TA-230251201838 ANISH A

60 |TA-230251201831 APARNA RAVI AR
61 |TA-190418201834 BABIN JOSE B
62 |TA-230251201813 BABISHA C

63 |TA-230251201855 BINU AHASHO.A
64 |TA-230259201806 CHINCHU R.J

65 |TA-230251201852 JEGANCY L

66 |TA-160451201853 JENIBA N.V

67 |TA-230252201828 JENIBHA V

68 |TA-230251201850 JENISHA K

69 |TA-190418201821 JIBIN S

70 |TA-230252201806 JOHNY.S.J

71  |TA-230251201815 LEEJINA MARY S
72 TA-190418201825 LIBINLALT

73 TA-190418201815 LIJO SAMUVEL L.S
74 |TA-230251201833 LINI MOL N

75 |TA-230252201815 LINJU.J

76 |TA-230252201830 MANISHA.S

77 |TA-230251201846 MARY ALFEENA




| TA-230251201825

MARY MEJILIN NAYAKI L

TA-230252201840 MARY STEPHY M
TA-230251201822 MONISHA M
TA-230251201811 NISHA MOL R
TA-190418201824 PRABIN R
TA-190418201819 PRADEESH N
TA-230252201826 SABADINI T
TA-230252201835 SAJIN C
TA-230252201809 SHALU.S
TA-230251201817 SINDHUJA A
TA-230252201801 SOBIN S
TA-230251201829 SUBEESH B
TA-230251201836 SUBIN.J.S
TA-230251201847 SUJA C
TA-230252201812 SURJITH RAJ S

signature of Incharge

Napiil 6
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Nanjil Catholic College of Arts And Science, Kaliyakkavilai

gt
STUDENTS RESULT
SHIFT Il - TALLY (Tally Academy Certified Accountant)
2017 - 2018
51.No Tally ID. No. Name E-mail ID Mark |Grade

1 |TA-260304201826| ABISHAP S abishapaulraj192@gmail.com 76.67| A
2 |TA-260355201858| ABISHEKARV vabishekar@gmail.com 76.67| A
3 |TA-070456201840( ACHUJ achujayarajf@gmail.com 83.33| A+
4 |TA-170412201858| AFIYAR.S afiyabba@gmail.com 73.331 A
5 |TA-070456201821| ALDINVIJOV.K aldinvijovk@gmail.com 73.33] A
6 |TA-260304201836( ANCHILAV anchilav1997@gmail.com 83.33| A+
7 |TA-260304201824| ANEESHAYV www.anishavincent999@gmail.com | 66.67| B+
8 |TA-260339201840( ANILAR ani95laravi@gmail.com 66.67| B+
9 |TA-260304201828| ANISHAR anisha8526@gmail.com 86.67| A+
10 [TA-170413201802| ANUP anu1997bba@gmail.com 86.67| A+
11 | TA-070457201816| ARYA LEKSHMIR.S |[advaryalekshmirs@gmail.com 76.67| A
12 | TA-170413201804| DIXON CHARLES C - [dixonbba@gmail.com 83.33| A+
13 |TA-260304201822| HARITHA S.H harithash47@gmail.com 86.87| A+
14 |TA-260355201847| IMRAN KHAN A B+

~|imran09566@gmail.com

TA-260304201820

JAMEELATHUL NISA

16 =i jameelathulnisa97@gmail.com 73331 A
17 | TA-260304201847| JENCY J - |abhinandhram38@gmail.com 70 A
18 |TA-070457201812| JENIBHAC.J jenibacj987@gmail.com 70 | A
19 |TA-200457201829| KAVINRAJP.L kavinkrpl@gmail.com 86.67| A+
20 [TA-260304201819| MEENSESH  |dhanya1997@gmail.com 76.67| A
51 | TA-260355201849| NABISHRAJN - |rajnabish@gmail.com 70 | A
22 | TA-260339201830| NAZEER B - |nazeernanban123@gmail.com 7333 A
23 | TA-070456201852( RAHUL S e rahuls1998@gmail.com 83.33| A+
24 TA-260304201817| RAJESWARIR rrajeswari2895@gmail.com 70 A
25 | TA-260305201814| RENJINIR.S renjinirs97 @gmail.com 0 | A

Page1of5



e el Mark |G
Sl.No Tally ID. No. ji/ . 26.67
26 m RESHMA P.S psreshmad?7@gmalleo 6667
— T ao70456201843) REVINR W———'——
s | TA-260304201845| SAHAYA DIVYA S divya1998@gmail.com _fg__
?m SAJIN B.A shajanba2397@gmail-.com _19, ___A_,
20 | TA-260304201807| SANTHINI R shyjupalas@gmail.com _Sifi_é;
t31 TA-260339201846 SARANYA K.S saranyakrishnam998@9ma"»00m __5_’3__ __’_\L
., |TA-070456201841| SARJIN KUMARD sarjinkumar@gmail.com 7333| A
23 | TA-070457201814| SHEEBAN sheebang15@gmail.com 60 | B+
24 | TA-070456201845| SHIJINC.S shijinsing@gmail.com 7333) A
35 | TA-070456201835| SHINE ADAM J shineadam@gmail.com 76.67| A
36 | TA-260355201845| SHINU S.L shinushinu379@gmail.com 80 A+
37 |TA-260339201844| SHINYD shinyd97@gmail.com 90 [ A+
38 | TA-160451201856 2};YAMA SUNDAR shyamasundaraug1997@gmail.com 80 A+
39 |TA-260355201829| SONUS sonusasikumar1995@gmail.com 70 A
20 | TA-260339201841| VARSHA V.S vsvarsha0O6@gmail.com 7333 ;A
41 |TA-260339201843| VINILAV vinila1998@gmail.com 76.67| A
42 |TA-240215201834| AJIN.G Al
43 | TA-150214201809| AJITHA ajithkrprm@gmail.com 76.67| A
a4 | TA-150214201841| ANCY RAJR.V ancyraj@rvgmail.com 90 A+
45 |TA-150214201802| ANEESH S aneeshvishnuav@gmail.com 7333 A
46 |TA-150214201812| ANISHA |vishnug49593@gmail.com 76.67| A
47 | TA-240215201817| ANUPRASAD.S anuprasad1737@gmail.com 66.67| B+
48 |TA-150215201828| ARCHANAAS [archanaas135@gmail.com 80 | A+
49 | TA-240215201823| ARUN RAJR arundeve1231997@gmail.com 76.67| A
50 |TA-240215201812| ASWINI.S.P ' aswinispca2017@gmail.com 70 A
51 | TA-080225201803| ATHIRA S |athirasun359@gmail.com 7667 A
52 |TA-150214201838| ATHIRA VIJAYAN K  |athiravijayan0097@gmail.com 76.67] A
53 | TA-080225201809| BIBIN A bibinmass97@gmail.com 80 | A+
54 | TA-150214201845( BINCY B.J bincybjbabu@gmail.com 80 {A\:‘l


Rectangle


y /7rally ID. No.

Name

TA-160451201850

BINEESHA B

sujithj'xthu%B@gmail.com

TA-080224201845

DAYANA A.J

dayanaaj1998@gmail.com

TA-080224201826

DIVYAAS

asdivyaarul@gmail.com

TA-150214201848

FATHIMUTHU
DHAHANIS S

fathimuthu1231997 @gmail.com

TA-240215201828

GOKUL.G

gokulnandu@gmail.com

TA-150214201836

GOLDEN JEMI JOY S

jemi1996@gmail.com

TA-240215201825

JIBIN.Y

jibin088@gmail.com

TA-150214201817

JOBIN JOSE J

jobinjjo6@gmail.com

TA-080223201813

JYOTHISHA J

jyothishajn@gmail.com

TA-160451201848

LEENA RAJL

leenarajl97@gmail.com

TA-080223201842

LEKSHMI C

lekshmic1996@gmail.com

TA-080224201829

LEKSHMI S

lachuchinnu1997@gmail.com

TA-080224201837

MARTIN M

martinthalapathy@gmail.com

TA-150215201832

MAYA T

maya38154@gmail.com

TA-150215201822

" MEJALIN NISHA C

mejalinnisha1998@gmail.com

TA-150215201825

MERLIN JISHA S.M

merlinjishad1@gmail.com

TA-160451201807

_NISHANTHI J

nishanthij1996@gmail.com

TA-150214201823

PRAJEESHA P

prajeeshap2017@gmail.com

TA-150214201805

PRAKASH G

prakashg7561@gmail.com

TA-160451201851

 PREEJA PRASAD R

prasanthkichu92@gmail.com

TA-150214201829| PRINCY S

princy2098@gmail.com

TA-150214201826

RAJI KRISHNA R.J

kichunandhu1998@gmail.com

TA-240215201820

~ REJIKUMAR M.S

rejikumar409@gmail.com

TA-080224201857

"REMYA K.V

remyakv078@gmail.com

TA-080223201825

RESHMA G.S

reshmags1998@gmail.com

TA-080223201815|

REVATHY AP

vedanura@gmail.com

TA-080223201837

 SAGARAV.S

sagaravs123@gmail.com’

TA-230252201843

SAJINS

sajinsajinjin@gmail.com

TA-240215201841

SAJIN.K

sajindhas1998@gmail.com

Page 3 of 5
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sl. No\. Tally ID. No. Name ot
:
| sajithasr%@gmaui.com

n 84 STA—‘150214201833 SAJITHAS.R
| o

g5 | TA-080225201815

SOBHA B

e

LSS

TA-080223201822

SOUMYA Y.F

sobhab597@gmail.com

soumyayf@gmail.com

TA-150215201819

SREEJA MOL V

sreejamolv@gmail.com

TA-080223201810

SREEJAN

nsreejan24@gmail.com

TA-160451201810

VIJIN BABU DAVID

vijinbabudavid@gmail.com

TA-150214201815

VINCY MOL V

vincymolv123@gmail.com

TA-080224201834

VINITHA B

vinitha726761@gmail.com

TA-160451201837

VISAKH A

visakhtvm7@gmail.com

TA-230251201807

ABISHA J

Abisha@gmail.com

TA-230252201838

ABISHEK.P.G

abishekthala555@gmail.com

TA-230251201809

ADHITHYA B
VLIAYAN

adhithyavijayan@gmail.com

TA-230252201833

ADHITHYA 8.8

adhithyakrishna34@gmail.com

TA-230252201803

AJINA

ajinnijaajinnija@gma'il'.co'm

TA-160451201854

AKARSHA L RAJ

akersharaj3@gmail.com

TA-230251201819

ANCHU A

anchu1997@gmail.com

TA-230251201838

ANISH A

anishmla98@gméii.¢onﬁ- '

TA-230251201831

APARNA RAVIAR

abarnaabi5997 @gmail.com

TA-190418201834

BABIN JOSE B

josejobabin@gm_ail.corh

TA-230251201813

BABISHA C

babishachristober@gmail.com

TA-230251201855

BINU AHASHO.A

binumass44@gfnail.com

TA-230259201806

- CHINCHU R.J

chinchurj44@gm'é'il_.‘c‘6m, ¥

TA-230251201852

JEGANCY L

jegancylubertgs@grﬁail.Cbm

TA-160451201853

~JENIBAN.V

jenivanvnanjil@yahoo.com

TA-230252201828

JENIBHA V

jenibhav@gméil.com

TA-230251201850

JENISHA K

TA—230252201 806

JOHNY.S.J

jemsha20‘l7@gmall com ;

johny bcm444@gma:l com

TA-230251201815

LEEJINA MARY S

leejinamary@gmail.com



Rectangle


Y

~aliy 1D, No. Name

o FaiD Mark [Grade
-  TA-190418201825| LIBINLALT libinlal.t@gmail.com ;”j »—7\”
114 | TA-190418201815| LIJO SAMUVEL LS lijosamuvel2016@gmail.com 86.67| A4
115 | TA-230251201833| LINI MOL N linimoln16@gmail.com 86.67| A+
116 | TA-230252201815| LINJU.J linjujustin11@gmail.com 86.67| A+
117 | TA-230252201830| MANISHA.S manisha98@gmail.com 86.67| A+
118 | TA-230251201846| MARY ALFEENA johnboscopzri@gmail.com 70 A
119 | TA-230251201825| MARY MEJILIN marymejilin@gmail.com 70 | A

NAYAKI |

120 [ TA-230252201840| MARY STEPHY M marystephy97@gmail.com 70 A

121 | TA-230251201822( MONISHA M monishagreeshmal7@gmail.com |76.67| A

, 122 [ TA-230251201811| NISHAMOL R nisha@nishamol46gmail.com 66.67| B+
123 [TA-190418201824( PRABINR prabinr9127@gmail.com 83.33| A+

124 | TA-190418201819| PRADEESHN pradeeshnj@gmail.com 90 | A+

125 | TA-230252201826| SABADINIT sabadinisaba26@gmail.com - |86.67| A+

127 | TA-230252201809| SHALU.S shalusamraj@gmail.com 83.33| A+

TA-230251201817| SINDHUJA A smdhujaalbln@gmail com 86.67| A+

TA-.2‘3(‘)'25120"1 829 SUBEESH B ~ |subeeshb98@gmail.com 86.67| A+
131 | TA-230251201836| SUBIN.J.S subinj.s1998@gmail.com 83.33| A+
132 TA-23025‘IZO1847 SUJAC | sujachristuraj97@gmail.com 86.67| A+
133 | TA-230252201812| SURJITHRAJ S ' ‘ surjithraj1998@gmail.com 80 Aﬂ

M 2t § el
A _,.:
Co-ordinator A P?lpr%pa ot gTe’cr tar

PRINCIPAL : Rev Fr.Dr.M. ECKERME SMICHAFL
Nanlil Catholic College of Arts & Sclence Secretary MBA.r:0
Kaliyakhaviai - 629 153 Nanjil Catholic Ccllege of Arts & Suence

Keliyakkavilai - 629 133.
Kanyakumari District, Tamilnadu, India.
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Nanjil Catholic College of Arts and Science
Kaliyakkavilai
Tally Shift 11
Report 2017-2018

The institution offers Tally Shift Il programme to all the students every
year. During the year 2017 -18, 132 students were registered from the college.
Of the total 132, 92 students were from the Department of Commerce. The
course started in the month of August every year. The duration of the course is 3

months. Out of the total 92 registered students, 88 students completed the

course successfully with high marks.




Tal IYa’malorw?T\M

CERTIFIED
Accountant

Certificate of Excellence

VINCY V

has successfully completed the requirements to be recognized as a

TallyAcademy Certified Accountant

on Tally.ERP 9
Grade : A+ 4"%//

P
www.tallyacademy.in Certificate No : TAC-2000004339 el Authorised Signatory




@ Ib';“h-m (‘i.uulhi ’ BMS-00) l
ational Open University .
School of Management Studies l nt l'O(l uction to

NGO Management

Block

1 |

CONCEPTS & FUNCTIONS OF NGOs

UNIT 1
NGOs: An Introduction 5
UNIT 2
NGO Environment 14
UNIT 3
Issues in NGO Management 30
UNIT 4

Problem Identification 43
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BLOCK 1: CONCEPTS & FUNCTIONS
| OF NGOs

' Block Introduction

This block as the name suggests deals with the basics of concepts of NGOs and how the
NGOs function. It has four units.

Unit 1: NGOs: An Introduction gives an idea about the genesis of NGOs, their types.
It basically tells about the introductory aspects of NGOs.

Unit 2: NGO Environment: This unit talks about different aspects of environment and
how the organizations are exposed to environmental urcertainties. It also discusses the
PESTLE framework to assess the opportunities and threats posed by the environment.

Unit 3: Issues in NGO Management covers different issues, which NGOs need to
address. It basically deals with poverty as the Major issue and its relationship with different

development indicators.

Unit 4: Problem Identification is the unit, which covers the problems, NGOs face aqd
the ways and means to tackle these problems. It also deals with governance and leadership

as major aspects in curbing the problems of NGOs.

(3 Scanned with Oken Scanner



lndira Gandhi
N;t".l \\‘ nivered “
@ sc\hum Oy l\ll\l\nnn) : B]\flh_ool

ool of Management Studies In trodu ction to
\
NGO Ma nagement

Black

2

STRATEGY AND PLANNING

UNIT 5

Elements of Strategy 5

UNIT 6

SWOT Analysis 12
" UNIT 7

Process of Management -~ 24
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BLOCK 2: STRATEGY AND PLANNING

Block Introduction

'Ilhls _bloc'k has three units and each unit deals with different aspects of strategy and
planning,

Unit 5 : Elements of Strategy covers different elements of strategy, which are essential
to understand the basic strategic framework.

Unit 6 : SWOT Analysis deals with the internal environment of NGOs. It covers the
strengths and weaknesses part of NGOs and how these can be converted to opportunities
and threats respectively. |

Unit 7: Process of Management deals with the basics of explaining the process of
Management. It covers aspects related to planning, organizing, staffing delegating and
controlling and how they are interrelated to each other.

C} Scanned with OKEN Scanner



Indira Gandhi BMS-001
@ National Open University

School of Management Studies Introd uction to
NGO Management

Block

3

COMMUNICATION SKILLS

UNIT 8

Importance and Scope of Communication Skills ' 5
UNIT 9 ;

Interpersonal and Group Communication 25
UNIT 10

IT and Web Application 37
UNIT 11

Reporting 55

(3 Scanned with Oken Scanner



T ——~

BLOCK 3 . COMMUNICATION SKILLS

Block Introduction

This Block i :

aspects ofd(grc;?otzlizs I;lt:zr Unlts._As the name suggest this block deals with different

- deaiing with peog - T:gprovmg comm.unlc.:ntlon skills as they form an integral part

g o thep - NGOs are organizations who are in direct tourch with a
Yy need to understand these skills.

Unit 8 : :
form 8 ; ImPOI'tl_!ncg and Scope of Communication Skills : Talk about different
§ of communication and how these can be used in a proper manner. This unit also

g}f;lls with aspects related to listening and its importance in developing communication

s. _ '

Unit 9 : In.terPersoual and Group Communication : Deals with broader aspects )
of communication. It tries to highlight the ways to communicate with individuals or

groups.

Unit 10-: IT and Web Application : We all know how important IT and Web

application has become in the present times. This unit takes you through a journey of
evolution of Information Communication and Technology (ICT) and its different uses

as applicable to NGOs.
Unit 11 : Reporting deals with different aspects of report writing and its importance
in giving information to the management. .

(} Scanned with OKEN Scanner



Indira Gandhi _ .

National Open University . . ].;POI : 006

School of Vocational Education SOClal Skllls in BllSllleSS
d Traini ' micati

SEE S Communication

Block

1

Social Skills _in Business Communication

Course Introduction 3
‘Block Introduction 4
Unit 1

Greetings and Introduction : 5
Unit 2 ' .
Importance of Small Talk in Business 27
Unit 3 .

Language and Culture 48
Unit 4

Business Etiquette : 67




Lindire Gondhi

e _— BPOI1-006
ational Opet Univessity =
Gkl of Vocntlonal Education Telephone Conversation
wited Traiming

RBlock

2

Telephone Conversation

Block Introduction o 3
Unit 5 - =1

Features of Telephone Communication 5
Unit 6
Making Arrangements and Appointmenis a1
Unit 7

Leaving and Taking Messages as
Unit 8 :

Voice Mail, Video Conferencing and Conference Calls 50
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SYLLABUS

SHIFT - Il TALLY
UNIT I J

Features of tally 9.;0- Tally screen components- Accounting conpepf— |
creating and sett'mg up of company in tally- Company features- Select, alter,

delete a company

UNIT I

Classification of accounts - Accounting masters -Group creation- Ledger

creation- Voucher types creation

UNIT I

Inventory masters- Creation of inventory ledger- Creation of stock groups-

 Creation of stock category -Stock item- Unit of measures
UNIT IV

Accounting vouchers- Contra voucher-Payment voucher- Receipt vbuchéf— L
journal voucher-Sales voucher-Credit hote voucher- Purchase‘voucher- Debit note

voucher- Reversing journal voucher- Memo voucher
UNITV
Inventory vouchers- Receipt note voucher- Rejection in voucher-Delivery

note voucher- Rejection out voucher- Stock journal vouchers ~Physical stock

voucher - - - . _ : .,



‘ UNIT VI

Bill receivable- Bills payable -

UNIT VI

Meaﬁihg of VAT— Geﬁeral technblogies used in tally- VAT rates-

* computation of VAT- VAT classification ledgers- Composite dealers-

Trial balance- Profit and loss account- Balance sheet - Subsidiary bookls -

Features of
- composite dealers- Input VAT- Output VAT- VAT reports. 61§ T T

O .

S.N LIST OF PRACTICAL
ﬁ 1 | Company creation L+ S
2 | Creation of accounting groups and ledgers L
) Prepare a.purchase day book with your imaginary data”
4 _|Prepare a sales day book with your own data '
5 | Prepare trial balance with yourowndata
6 | Prepare subsidiary books and transaction with your own data
7 | Prepare a petty cash-book with yourown data = o
8 Prepare a balance sheet with your own data
9 Prepare a sales invoice of g supermarket with your own data
10

Ledger and voucher creation of VAT

fror

STAFFINCHARGE = - @RIN AL > /

SECRETARY .
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Nanjil Catholic College of Arts And Science
Kaliyakkavilai, 2017-2018

SI.No [Tally ID. No. Name

1 TA-240215201834 AJIN.G

2 TA-150214201809 AJITH A

3 TA-150214201841 ANCY RAJ RV

4 TA-150214201802 ANEESH S

5 TA-150214201812 ANISH A

6 TA-240215201817 ANUPRASAD.S

7 TA-150215201828 ARCHANA A.S

8 TA-240215201823 ARUN RAJ.R

9 TA-240215201812 ASWINI.S.P

10 TA-080225201803 ATHIRA S

31 TA-150214201838 ATHIRA VIJAYAN K
12 TA-080225201809 BIBIN A

13 TA-150214201845 BINCY B.J

14 |TA-160451201850 BINEESHA B

15 TA-080224201845 DAYANA A.J

16 |TA-080224201826 DIVYAAS

17 TA-150214201848 FATHIMUTHU DHAHANI S.S
18 TA-240215201828 GOKUL.G

19 TA-150214201836 GOLDEN JEMI JOY S
20 TA-240215201825 JIBIN.Y

21 TA-150214201817 JOBIN JOSE J

22 TA-080223201813 JYOTHISHA J

23 TA-160451201848 LEENA RAJ L

24 |TA-080223201842 LEKSHMI C

25 TA-080224201829 LEKSHMI S

26 TA-080224201837 MARTIN M

27 TA-150215201832 MAYA T

28 TA-150215201822 MEJALIN NISHA C
29 TA-150215201825 MERLIN JISHA S.M
30 |TA-160451201807 NISHANTHI J

31 TA-150214201823 PRAJEESHA P

32 TA-150214201805 PRAKASH G

33 TA-160451201851 PREEJA PRASAD R
34 TA-150214201829 PRINCY S




" |RAJI KRISHNA R.J

35 |TA-150214201826

36 |TA-240215201820 IREJIKUMAR M.S
37 |TA-080224201857 |IREMYA K.V

38 |TA-080223201825 RESHMA G.S

39 |TA-080223201815 REVATHY A.P

40 |TA-080223201837 SAGARA V.S

41 |TA-230252201843 SAJIN S

42 |TA-240215201841 SAJIN.K

43 TA-150214201833 SAJITHA S.R

44 |TA-080225201815 SOBHA B

45 |TA-080223201822 SOUMYAY.F

46 |TA-150215201819 SREEJA MOL V
47 |TA-080223201810 SREEJA N

48 |TA-160451201810 VIJIN BABU DAVID
49 |TA-150214201815 VINCY MOL V

50 TA-080224201834 VINITHA B

51 TA-160451201837 VISAKH A

52 TA-230251201807 ABISHA J

53 TA-230252201838 ABISHEK.P.G

54 |TA-230251201809 ADHITHYA B VIJAYAN
55 |TA-230252201833 ADHITHYA S.S
56 |TA-230252201803 AJIN A

57 |TA-160451201854 AKARSHA L RAJ
58 |TA-230251201819 ANCHU A

59 TA-230251201838 ANISH A

60 |TA-230251201831 APARNA RAVI AR
61 |TA-190418201834 BABIN JOSE B
62 |TA-230251201813 BABISHA C

63 |TA-230251201855 BINU AHASHO.A
64 |TA-230259201806 CHINCHU R.J

65 |TA-230251201852 JEGANCY L

66 |TA-160451201853 JENIBA N.V

67 |TA-230252201828 JENIBHA V

68 |TA-230251201850 JENISHA K

69 |TA-190418201821 JIBIN S

70 |TA-230252201806 JOHNY.S.J

71  |TA-230251201815 LEEJINA MARY S
72 TA-190418201825 LIBINLALT

73 TA-190418201815 LIJO SAMUVEL L.S
74 |TA-230251201833 LINI MOL N

75 |TA-230252201815 LINJU.J

76 |TA-230252201830 MANISHA.S

77 |TA-230251201846 MARY ALFEENA




| TA-230251201825

MARY MEJILIN NAYAKI L

TA-230252201840 MARY STEPHY M
TA-230251201822 MONISHA M
TA-230251201811 NISHA MOL R
TA-190418201824 PRABIN R
TA-190418201819 PRADEESH N
TA-230252201826 SABADINI T
TA-230252201835 SAJIN C
TA-230252201809 SHALU.S
TA-230251201817 SINDHUJA A
TA-230252201801 SOBIN S
TA-230251201829 SUBEESH B
TA-230251201836 SUBIN.J.S
TA-230251201847 SUJA C
TA-230252201812 SURJITH RAJ S

signature of Incharge

Napiil 6

Kaliyakksvilg; . 625153

s

&

A Wm{f,’ﬁ-
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Sciencg



Nanjil Catholic College of Arts And Science, Kaliyakkavilai

gt
STUDENTS RESULT
SHIFT Il - TALLY (Tally Academy Certified Accountant)
2017 - 2018
51.No Tally ID. No. Name E-mail ID Mark |Grade

1 |TA-260304201826| ABISHAP S abishapaulraj192@gmail.com 76.67| A
2 |TA-260355201858| ABISHEKARV vabishekar@gmail.com 76.67| A
3 |TA-070456201840( ACHUJ achujayarajf@gmail.com 83.33| A+
4 |TA-170412201858| AFIYAR.S afiyabba@gmail.com 73.331 A
5 |TA-070456201821| ALDINVIJOV.K aldinvijovk@gmail.com 73.33] A
6 |TA-260304201836( ANCHILAV anchilav1997@gmail.com 83.33| A+
7 |TA-260304201824| ANEESHAYV www.anishavincent999@gmail.com | 66.67| B+
8 |TA-260339201840( ANILAR ani95laravi@gmail.com 66.67| B+
9 |TA-260304201828| ANISHAR anisha8526@gmail.com 86.67| A+
10 [TA-170413201802| ANUP anu1997bba@gmail.com 86.67| A+
11 | TA-070457201816| ARYA LEKSHMIR.S |[advaryalekshmirs@gmail.com 76.67| A
12 | TA-170413201804| DIXON CHARLES C - [dixonbba@gmail.com 83.33| A+
13 |TA-260304201822| HARITHA S.H harithash47@gmail.com 86.87| A+
14 |TA-260355201847| IMRAN KHAN A B+

~|imran09566@gmail.com

TA-260304201820

JAMEELATHUL NISA

16 =i jameelathulnisa97@gmail.com 73331 A
17 | TA-260304201847| JENCY J - |abhinandhram38@gmail.com 70 A
18 |TA-070457201812| JENIBHAC.J jenibacj987@gmail.com 70 | A
19 |TA-200457201829| KAVINRAJP.L kavinkrpl@gmail.com 86.67| A+
20 [TA-260304201819| MEENSESH  |dhanya1997@gmail.com 76.67| A
51 | TA-260355201849| NABISHRAJN - |rajnabish@gmail.com 70 | A
22 | TA-260339201830| NAZEER B - |nazeernanban123@gmail.com 7333 A
23 | TA-070456201852( RAHUL S e rahuls1998@gmail.com 83.33| A+
24 TA-260304201817| RAJESWARIR rrajeswari2895@gmail.com 70 A
25 | TA-260305201814| RENJINIR.S renjinirs97 @gmail.com 0 | A

Page1of5



e el Mark |G
Sl.No Tally ID. No. ji/ . 26.67
26 m RESHMA P.S psreshmad?7@gmalleo 6667
— T ao70456201843) REVINR W———'——
s | TA-260304201845| SAHAYA DIVYA S divya1998@gmail.com _fg__
?m SAJIN B.A shajanba2397@gmail-.com _19, ___A_,
20 | TA-260304201807| SANTHINI R shyjupalas@gmail.com _Sifi_é;
t31 TA-260339201846 SARANYA K.S saranyakrishnam998@9ma"»00m __5_’3__ __’_\L
., |TA-070456201841| SARJIN KUMARD sarjinkumar@gmail.com 7333| A
23 | TA-070457201814| SHEEBAN sheebang15@gmail.com 60 | B+
24 | TA-070456201845| SHIJINC.S shijinsing@gmail.com 7333) A
35 | TA-070456201835| SHINE ADAM J shineadam@gmail.com 76.67| A
36 | TA-260355201845| SHINU S.L shinushinu379@gmail.com 80 A+
37 |TA-260339201844| SHINYD shinyd97@gmail.com 90 [ A+
38 | TA-160451201856 2};YAMA SUNDAR shyamasundaraug1997@gmail.com 80 A+
39 |TA-260355201829| SONUS sonusasikumar1995@gmail.com 70 A
20 | TA-260339201841| VARSHA V.S vsvarsha0O6@gmail.com 7333 ;A
41 |TA-260339201843| VINILAV vinila1998@gmail.com 76.67| A
42 |TA-240215201834| AJIN.G Al
43 | TA-150214201809| AJITHA ajithkrprm@gmail.com 76.67| A
a4 | TA-150214201841| ANCY RAJR.V ancyraj@rvgmail.com 90 A+
45 |TA-150214201802| ANEESH S aneeshvishnuav@gmail.com 7333 A
46 |TA-150214201812| ANISHA |vishnug49593@gmail.com 76.67| A
47 | TA-240215201817| ANUPRASAD.S anuprasad1737@gmail.com 66.67| B+
48 |TA-150215201828| ARCHANAAS [archanaas135@gmail.com 80 | A+
49 | TA-240215201823| ARUN RAJR arundeve1231997@gmail.com 76.67| A
50 |TA-240215201812| ASWINI.S.P ' aswinispca2017@gmail.com 70 A
51 | TA-080225201803| ATHIRA S |athirasun359@gmail.com 7667 A
52 |TA-150214201838| ATHIRA VIJAYAN K  |athiravijayan0097@gmail.com 76.67] A
53 | TA-080225201809| BIBIN A bibinmass97@gmail.com 80 | A+
54 | TA-150214201845( BINCY B.J bincybjbabu@gmail.com 80 {A\:‘l
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y /7rally ID. No.

Name

TA-160451201850

BINEESHA B

sujithj'xthu%B@gmail.com

TA-080224201845

DAYANA A.J

dayanaaj1998@gmail.com

TA-080224201826

DIVYAAS

asdivyaarul@gmail.com

TA-150214201848

FATHIMUTHU
DHAHANIS S

fathimuthu1231997 @gmail.com

TA-240215201828

GOKUL.G

gokulnandu@gmail.com

TA-150214201836

GOLDEN JEMI JOY S

jemi1996@gmail.com

TA-240215201825

JIBIN.Y

jibin088@gmail.com

TA-150214201817

JOBIN JOSE J

jobinjjo6@gmail.com

TA-080223201813

JYOTHISHA J

jyothishajn@gmail.com

TA-160451201848

LEENA RAJL

leenarajl97@gmail.com

TA-080223201842

LEKSHMI C

lekshmic1996@gmail.com

TA-080224201829

LEKSHMI S

lachuchinnu1997@gmail.com

TA-080224201837

MARTIN M

martinthalapathy@gmail.com

TA-150215201832

MAYA T

maya38154@gmail.com

TA-150215201822

" MEJALIN NISHA C

mejalinnisha1998@gmail.com

TA-150215201825

MERLIN JISHA S.M

merlinjishad1@gmail.com

TA-160451201807

_NISHANTHI J

nishanthij1996@gmail.com

TA-150214201823

PRAJEESHA P

prajeeshap2017@gmail.com

TA-150214201805

PRAKASH G

prakashg7561@gmail.com

TA-160451201851

 PREEJA PRASAD R

prasanthkichu92@gmail.com

TA-150214201829| PRINCY S

princy2098@gmail.com

TA-150214201826

RAJI KRISHNA R.J

kichunandhu1998@gmail.com

TA-240215201820

~ REJIKUMAR M.S

rejikumar409@gmail.com

TA-080224201857

"REMYA K.V

remyakv078@gmail.com

TA-080223201825

RESHMA G.S

reshmags1998@gmail.com

TA-080223201815|

REVATHY AP

vedanura@gmail.com

TA-080223201837

 SAGARAV.S

sagaravs123@gmail.com’

TA-230252201843

SAJINS

sajinsajinjin@gmail.com

TA-240215201841

SAJIN.K

sajindhas1998@gmail.com
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sl. No\. Tally ID. No. Name ot
:
| sajithasr%@gmaui.com

n 84 STA—‘150214201833 SAJITHAS.R
| o

g5 | TA-080225201815

SOBHA B

e

LSS

TA-080223201822

SOUMYA Y.F

sobhab597@gmail.com

soumyayf@gmail.com

TA-150215201819

SREEJA MOL V

sreejamolv@gmail.com

TA-080223201810

SREEJAN

nsreejan24@gmail.com

TA-160451201810

VIJIN BABU DAVID

vijinbabudavid@gmail.com

TA-150214201815

VINCY MOL V

vincymolv123@gmail.com

TA-080224201834

VINITHA B

vinitha726761@gmail.com

TA-160451201837

VISAKH A

visakhtvm7@gmail.com

TA-230251201807

ABISHA J

Abisha@gmail.com

TA-230252201838

ABISHEK.P.G

abishekthala555@gmail.com

TA-230251201809

ADHITHYA B
VLIAYAN

adhithyavijayan@gmail.com

TA-230252201833

ADHITHYA 8.8

adhithyakrishna34@gmail.com

TA-230252201803

AJINA

ajinnijaajinnija@gma'il'.co'm

TA-160451201854

AKARSHA L RAJ

akersharaj3@gmail.com

TA-230251201819

ANCHU A

anchu1997@gmail.com

TA-230251201838

ANISH A

anishmla98@gméii.¢onﬁ- '

TA-230251201831

APARNA RAVIAR

abarnaabi5997 @gmail.com

TA-190418201834

BABIN JOSE B

josejobabin@gm_ail.corh

TA-230251201813

BABISHA C

babishachristober@gmail.com

TA-230251201855

BINU AHASHO.A

binumass44@gfnail.com

TA-230259201806

- CHINCHU R.J

chinchurj44@gm'é'il_.‘c‘6m, ¥

TA-230251201852

JEGANCY L

jegancylubertgs@grﬁail.Cbm

TA-160451201853

~JENIBAN.V

jenivanvnanjil@yahoo.com

TA-230252201828

JENIBHA V

jenibhav@gméil.com

TA-230251201850

JENISHA K

TA—230252201 806

JOHNY.S.J

jemsha20‘l7@gmall com ;

johny bcm444@gma:l com

TA-230251201815

LEEJINA MARY S

leejinamary@gmail.com
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Y

~aliy 1D, No. Name

o FaiD Mark [Grade
-  TA-190418201825| LIBINLALT libinlal.t@gmail.com ;”j »—7\”
114 | TA-190418201815| LIJO SAMUVEL LS lijosamuvel2016@gmail.com 86.67| A4
115 | TA-230251201833| LINI MOL N linimoln16@gmail.com 86.67| A+
116 | TA-230252201815| LINJU.J linjujustin11@gmail.com 86.67| A+
117 | TA-230252201830| MANISHA.S manisha98@gmail.com 86.67| A+
118 | TA-230251201846| MARY ALFEENA johnboscopzri@gmail.com 70 A
119 | TA-230251201825| MARY MEJILIN marymejilin@gmail.com 70 | A

NAYAKI |

120 [ TA-230252201840| MARY STEPHY M marystephy97@gmail.com 70 A

121 | TA-230251201822( MONISHA M monishagreeshmal7@gmail.com |76.67| A

, 122 [ TA-230251201811| NISHAMOL R nisha@nishamol46gmail.com 66.67| B+
123 [TA-190418201824( PRABINR prabinr9127@gmail.com 83.33| A+

124 | TA-190418201819| PRADEESHN pradeeshnj@gmail.com 90 | A+

125 | TA-230252201826| SABADINIT sabadinisaba26@gmail.com - |86.67| A+

127 | TA-230252201809| SHALU.S shalusamraj@gmail.com 83.33| A+

TA-230251201817| SINDHUJA A smdhujaalbln@gmail com 86.67| A+

TA-.2‘3(‘)'25120"1 829 SUBEESH B ~ |subeeshb98@gmail.com 86.67| A+
131 | TA-230251201836| SUBIN.J.S subinj.s1998@gmail.com 83.33| A+
132 TA-23025‘IZO1847 SUJAC | sujachristuraj97@gmail.com 86.67| A+
133 | TA-230252201812| SURJITHRAJ S ' ‘ surjithraj1998@gmail.com 80 Aﬂ

M 2t § el
A _,.:
Co-ordinator A P?lpr%pa ot gTe’cr tar

PRINCIPAL : Rev Fr.Dr.M. ECKERME SMICHAFL
Nanlil Catholic College of Arts & Sclence Secretary MBA.r:0
Kaliyakhaviai - 629 153 Nanjil Catholic Ccllege of Arts & Suence

Keliyakkavilai - 629 133.
Kanyakumari District, Tamilnadu, India.
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Nanjil Catholic College of Arts and Science
Kaliyakkavilai
Tally Shift 11
Report 2017-2018

The institution offers Tally Shift Il programme to all the students every
year. During the year 2017 -18, 132 students were registered from the college.
Of the total 132, 92 students were from the Department of Commerce. The
course started in the month of August every year. The duration of the course is 3

months. Out of the total 92 registered students, 88 students completed the

course successfully with high marks.
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CERTIFIED
Accountant

Certificate of Excellence

VINCY V

has successfully completed the requirements to be recognized as a

TallyAcademy Certified Accountant

on Tally.ERP 9
Grade : A+ 4"%//

P
www.tallyacademy.in Certificate No : TAC-2000004339 el Authorised Signatory
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BLOCK 1: CONCEPTS & FUNCTIONS
| OF NGOs

Block Introduction

This block as the name suggests deals with the basics of concepts of NGOs and how the
NGOs function. It has four units.

Unit 1: NGOs: An Introduction gives an idea about the genesis of NGOs, their types.
It basically tells about the introductory aspects of NGOs.

Unit 2: NGO Environment: This unit talks about different aspects of environment and
how the organizations are exposed to environmental urcertainties. It also discusses the
PESTLE framework to assess the opportunities and threats posed by the environment.

Unit 3: Issues in NGO Management covers different issues, which NGQS Qeed to
address. It basically deals with poverty as the Major issue and its relationship with different
development indicators.

Unit 4: Problem Identification is the unit, which covers the problems, NGOs face an.d
the ways and means to tackle these problems. It also deals with governance and leadership
as major aspects in curbing the problems of NGOs.

(¥ Scanned with Oken Scanner
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BLOCK 2: STRATEGY AND PLANNING

Block Introduction

This block has three units and each unit deals with different aspects of strategy and
planning.

Unit 5 : Elements of Strategy covers different elements of strategy, which are essential
to understand the basic strategic framework.

Unit 6 : SWOT Analysis deals with the. internal environment of NGOs. It covers the
strengths and weaknesses part of NGOs and how these can be converted to opportunities
and threats respectively.

Unit 7: Process of Management deals with the basics of explaining the process of
management. It covers aspects related to planning. organizing, staffing delegating and
controlling and how they are interrelated to each other.
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BLOCK 3 : COMMUNICATION SKILLS
Block Introduction o : s i

This Block Contains Four Units. As the name suggest this block deals with different
-aspects of developing and improving communication skills as they form an integral part
in dealing with people. NGOs are organizations who are in direct tourch with a -
common man so they need to understand these skills. -

Unit 8 : Importance and Scope of Communication Skills : Talk about different
-forms of communication and how these can be used in a proper manner. This unit also

deals with aspects related to listening and its importance in developing communication
skills. '

- Unit9 : Interpersonal and Group Communication : Deals with broader aspects -
of communication. It tries to highlight the ways to communicate with individuals or
groups. =4 ‘

Unit 10:: IT and Web Application : We all know how imporiant_IT and Web
application has become in the present times. This unit takes you through a journey of

evolution of Information Communication andTechnoldg‘y (ICT) and its different uses
as applicable to NGOs. - o : :

in giving information to the management.

Unit 11 : Reporting deals with different aspects of report-writing and its importance
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Nanjil Catholic College of Arts and Science
Kaliyakkavilai

Shift 11

Certificate Programme in NGO Management

Report 2017-2018

Indira Gandhi National Open University (IGNOU) study centre is
functioning in our campus and we motivate our students to do certificate
programs in addition to their regular studies. During the academic year 2017-
2018 the number of students who had enrolled in the “Certificate Programme in

NGO Management” is 40. All the enrolled students secured pass mark and got
the certificate.

w

ead
Department of Conmer f
Nanjil Catholic c:s(;,(m
Kaliyakkavilai - 029153 Tamil Nady

- Head of the Department IGNOUrooratdanator
IGNOU Study Centre-4003"
Nanijil Catholic College of
Arts and Science
Waliyakkavilai-629 153, TN
27 #7277
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