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SOCIAL WELFARE ADMINISTRATION AND SOCIAL LEGISLATIONS 

HOURS: 4                                                                                                               CREDIT : 4 
 
 

General Objective: 

To facilitates the students to understand the different functions and programmes of different 

Social Welfare Agencies (Central, State and Local) 

 

 

COURSE OBJECTIVE (CO):  

The leaner will be able to  
CO.No Course Objective 

CO -1 Remember    the    concepts    of    Social    Work    Administration    and    Social 

Legislation 

CO -2 Understand the various social legislation 

CO -3 Remember and understand the concepts of Social Development and Social Planning 

CO -4 Apply the process of Social Welfare Administration 

CO -5 Evaluate the Social Welfare Agencies and programs 

 
 
 
 

UNIT I - INTRODUCTION 
 

Administration: Definition, types of administration, Organization and Administration of 

CSWB & SSWB. Procedure for Registration of Voluntary Welfare Agencies under Agency 

registration – Society, Trust and Company Act 1956 - Memorandum of Association, Constitution and 

Bye-laws. Accounting and Auditing – FCRA, PAN, 12A, 80G, 35AC and its Implications-Tax 

obligations. 

 
UNIT II - ADMINISTRATIVE PROCESS 

 
Administrative Process - Planning, Organizing, Staffing, Directing, Controlling Reporting and 

Budgeting. Functions of Governing Board, Chief  Executive and Committees. Need and Importance of 

Public Relations 

 
 
UNIT III - OFFICE MANAGEMENT 

 
Importance of Office Management for Welfare Organizations. Communication systems in the 

office–Press conference. Records Management and Filing system. Project Administration: Project 

Identification, Project Writing, Implementation, Monitoring and Evaluation. 



UNIT IV - SOCIAL LEGISLATION 

Social Legislation: Meaning, Importance. Indian Constitution: Fundamental Rights,   

Fundamental Duties, Directive Principles of State Policy. Social Legislation and social change. 

The Protection of Human Rights Act, 1993 [As amended by the Protection of Human 

Rights (Amendment) Act, 2006 The Protection of Women from Domestic Violence Act, 2005 The 

Child Labour (Prohibition and Regulation) Act,1986 The Juvenile Justice (Care and Protection of 

Children) Amendment Act, 2006.Right to Information Act,2005 

 

UNIT V - SOCIAL PROTECTION AND WELFARE PROGRAMME 
 

Social Protection and Welfare Programme: Objective, functions, Organizational structure and 

programmes:   Ministry of Social Justice and empowerment, Women and Child Development, 

Ministry of Youth Welfare, Rehabilitation Council of India (RCI) 

 
 
COURSE OUTCOME: 

The Learners can be 

CO.No Course Outcome PSOs 

Addressed 

Cognitive 

Level 

CO -1 Acquire   knowledge   on   concepts   of   Social   Work 

Administration and Social Legislation. 

PSO 1,3 R 

CO -2 Recognize the basic concepts of Social Legislation. PSO 1, 2 U 

CO -3 Demonstrate understanding on the legislations relating to 

social problems 

PSO 1, 5 Ap 

CO -4 Estimate the need and importance of social legislation PSO 1,4 U 

CO -5 Examine the various welfare programmes PSO 1, 6 An 

CO -6 Compare and contrast the social welfare agencies and 

 

Schemes 

PSO 1, 6 An 

CO -7 Remember the various concepts related to Administrative 

process 

PSO 1, 6 R 

CO -8 Indicate social Welfare Programs and social development PSO 1, 6 U,An 
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Mapping of COs with POs & PSOs: 

 

CO 
PO PSO Cognitive Level 

1 2 3 4 5 6 7 1 2 3 4 5 6 

CO1 3 2 3 2 3 2 3 3 3 3 2 2 1 

CO2 2 1 2 2 3 3 3 3 3 3 3 2 3 

CO3 3 3 2 3 2 2 1 2 3 2 3 3 3 K1: Remember 

CO4 3 1 2 3 2 3 2 2 2 2 3 3 2 K2:Understand 

CO5 3 3 2 3 3 2 3 3 3 3 1 2 3 K3:Evaluate 

CO6 2 3 2 3 2 2 1 2 3 2 3 3 3 K4:Creative 

CO7 3 3 2 3 2 2 1 2 3 2 3 3 3 K5: Analyze  

CO8 3 1 2 3 2 3 2 2 2 2 3 3 2 K6:Apply 
 
Strongly Correlating (S) - 3 marks   Moderately Correlating (M) - 2 marks  

Weakly Correlating  (W) - 1 mark   
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